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School Times 
 

Commences  8.50am 
Recess   10.40am – 11.00am 
Lunch   12.50pm – 1.30pm (first siren) 
Quiet time  1.30pm – 1.40pm 
Finish   3.00pm  
 

Classrooms open at 8.30am.  
 
Quiet time is an initiative at Singleton that occurs daily. From 1.30pm 
(second siren) to 1.40pm. Music and a meditation are channelled through 
the school PA system.  
 

*We request parents do NOT collect their children during quiet time*. 
 

Term Dates –  2021 

Public Holidays 
  
 Labour Day     Monday 1 March 
 Good Friday     Friday 2 April 
 Anzac Day     Monday 26 April 
 Western Australia Day   Monday 7 June 
 

Contact Details 
 
E-mail:  singleton.ps@education.wa.edu.au    Telephone:  (08) 9537 3199  
PO Box 1998 Mandurah   WA   6210                
 
 

Semester 1 2021 Semester 2 2021 

Term 1 
01 February - 01 April 

Term 3 
19 July - 24 September 

Holidays  
02 April - 18 April 

Holidays 
25 September - 10 October 

Term 2 
19 April - 02 July 

Term 4 
11 October - 16 December 

Holidays 
03 July - 18 July 

Holidays 
Return 31 January 2022 



School Information 
 

Absences 
 
Please advise the office if your child will be absent from school either by 
phone 9537 3199 or our website. An automatic SMS will be sent from the 
school computer system to remind you if you do not advise the office by 
9.30am. If your child has a communicable disease please let us know as 
soon as possible.  
 
If you need to take your child out of school during school hours, please 
obtain an ‘Early Release’ form from reception to give to your child’s 
teacher.  The only people who may collect your child are those you have 
nominated on your child’s enrolment form.  
 
Please advise the reception staff if these details change. 
 
Students who are late to school (after 8.50am) need to collect a late note 
from reception.  
 

Assemblies 
 
Assemblies are held in the undercover area. Dates are advertised on our 
social media and on our website. Assemblies are held every second 
Friday at 9am. All parents and community members are welcome. 
 
 

Bikes and Scooters 
 
The bike rack area is located adjacent to Rainbow Block and the oval 
near the canteen. It is recommended to lock bikes or scooters securely. 
All students MUST wear a helmet when riding their bikes and scooters. 
For safety reasons riding inside the school grounds is not allowed. 
 
 

Canteen - Happy Healthy Kids Cafe 
 
The canteen is open every day at recess and lunch. Orders need to be 
placed online by visiting quickcliq.com.au. A menu is also available on our 
website for your convenience. If you would like to volunteer in the canteen 
– please contact the school. 
 



Connect 
 
Connect is an integrated online environment developed by the 
Department of Education WA for staff, students and parents in public 
schools. To learn how to access Connect as a parent/carer please go to 
the Tutorials tab on our website. Students also have their own access to 
Connect.  
 

Contact Details 
 
It is essential for parents and carers to 
keep their contact details up to date. You 
can email or come into the office to do 
this.  If another family member or friend 
is collecting your child who is not on the 
contact list – please advise the reception 
staff or your child’s teacher. 
 

Contributions 
 
The annual voluntary contribution for each child is $50.00. This may be 
paid by EFTPOS or via direct debit. Please include your child’s name and 
room number. If you are having difficulty paying, contact the office to 
organise a payment plan. 
 
Account details: BSB:  633 000   Account number: 149 556 326 
 

Custody Issues 
 
Please advise the school if your family circumstances change. It is 
important we have any court documentation you have in regards to any 
custody issues with your child. 
 
 

Excursions and Incursions 
 
During the year the class teacher may organise for your child to attend an 
excursion or incursion. You will receive details of this including the 
itinerary, cost and permission slip closer to the time. To ensure your child 
can attend, it is necessary to return any paperwork by the required date.  
 
 



Payment can be made via EFTPOS or direct deposit using surname and 
in/excursion as reference.  
 
Account details: BSB:  633 000           Account number: 149 556 326 
 

Factions 
 
We have 4 factions at Singleton Primary: 
 

o Orizaba - Red 

o Comet - Yellow 

o Coorong - Blue 

o Murray – Green 
 

 
School hats are reversible one side being grey 
and your child’s faction colour on the other. 
Please ensure that you write your child’s name 
on their hat. 
 

Head Lice 
 
Head lice are all part of growing up! If your child is found to have ‘live’ 
head lice you will be asked to collect them from school and treat the lice 
as a matter of urgency. On their return students MUST come to the front 
office to have their hair checked. 
 

Immunisation 
 
You can get a copy of your child’s vaccination record online. Your child’s 
immunisation history is available 24 hours a day, seven days a week 
through Medicare Australia’s Online Service. You can register for online 
services at www.medicareaustralia.gov.au/online or at a Medicare office. 
 
For further information call 1800 653 809 
 

Infectious Diseases 
 
Children who are ill with infectious diseases must not attend school until 
they are fully recovered. Please notify the office if your child is sick or will 
be absent. 
 



‘Kiss and Drop’ 
 
Please do not park and leave your car in the ‘Kiss and Drop’ zone when 
dropping off or collecting your child from school. This area is strictly for 
the rapid transition of independent students. The council often patrols and 
fines are issued. 
 

Library 
 
Students attend the library once a week and require a library bag for their 
books. The library is open at lunch 
time for students. 
 
Breakfast Club is provided for those 
children who have not had breakfast. 
Cereal and toast are offered. Ms Kelly
-Wilson is more than happy to escort 
kindy and pre-primary students to 
class after breakfast if required. 
 

Medical Action Plans 
 
If your child has any allergies, 
asthma, or other medical conditions requiring special attention or care 
while they are at school it is important you complete a medical action 
plan.  
 
Forms can obtained from our website or at reception. 
 

Medication 
 
Should your child require ANY MEDICATION  at school an ‘Administration 
of Medication’ form MUST be completed. Medication is kept securely in 
the sick bay and students are required to come to the office to administer. 
Forms can be obtained from our website or reception. It is Department 
policy that we are not permitted to administer ANY medication without 
written authorisation. 
 
The only medication to be kept in students bags is an asthma inhaler.    
For safety reasons all other medication will be secured in the school sick 
bay. 
 



Mini Minors 
 
A community based program available to children under the school age. 
This program is held in our Early Childhood Playground every Thursday 
morning from 9am. 
 

Parking 
 
Parking is available around the school, oval and lake. There is NO 
PARKING in either of the staff car parks.  All of our requests regarding 
traffic management are made to ensure the safety of ALL students. 
 

Photographs 
 
If you do not wish your child to be photographed please ensure you 
complete the Visual Image Section in the enrolment form. The school 
makes arrangements to take individual, class and sibling photos during 
the year. Purchasing of these photos is optional, payment is organised 
directly with the photographers. 
 

Policies 
 
Singleton Primary School has a variety of policies we require all students 
to adhere to. Our Mobile Phone Policy, Good Standing, Computer & 
Internet and Homework policies are all available from reception or online 
at our website. 
 

Parents and Citizens Association (P&C) 
 
If you would like to be a part of the school P&C please come into 
reception and complete a form.  The P&C is involved with many aspects 
of the school and participates with fundraising, Safety House, RoadWise 
programs and uniforms. 
 

Runners Club  
 
Runners club is a before school sport activity for students who would like 
to increase their fitness. All students are welcome. K to Year 1 students,  
parents/carers must participate with their children. Year 2-6 can run by 
themselves. Please check with school for confirmation on dates and 
times. 
 



School Board 
 
Our school board consists of parents/caregivers, staff, community 
members and the Principal. The council meets regularly and provides the 
school with direction and support in achieving its long term goals.  
 
Our members are: Darlene Gostelow, Anthony Nemeth, Aaron Rolt, 
Annette Rolt, Jo Gow, Kirsty Williams, Natasha Robinson, Trudy Owens 
and Victoria Copeland. 
 

School Chaplain 
 
Our school chaplain is Christell Lotriet. Christell can be found in the 
Library every Tuesday and Thursday. If you would like to make an 
appointment to see Christell or would like your child to speak with her, 
please call the office or pop a note in her letterbox located in the library. 
 

School Health Nurse 
 
The school health nurse visits the school regularly. If you wish to discuss 
your child’s health with the school nurse please contact the Kwinana 
Community Health Department on 9419 2266. 
 

School Website 
 
Our school website holds a wealth of information.  
 
Visit http://singletonps.wa.edu.au/ to view our latest news, calendar, 
canteen menu, school uniform order forms and many helpful links. 
 

Social Media 

 
We use Facebook and Instagram as a way of communicating with our 
families and community. It will keep you up to date with school activities 
and timetables. Community sporting clubs are also advertised through our 
page.  
 

Special Needs 
 
It is important to liaise with the class teacher if 
your child is under the care of a Doctor, 

http://singletonps.wa.edu.au/


Paediatrician, Psychologist, Speech Therapist or Occupational Therapist 
etc. 
 
Children who have a medical diagnosis, learning difficulty or disability 
and meet specific criteria might be eligible for extra classroom 
assistance or therapy.  
 

Stephanie Alexander Kitchen Garden (SAKG) 
 
Singleton Primary is very proud to be a part of the Stephanie Alexander 
Kitchen Garden program. Students from years 1-6 participate in cooking 
and gardening classes where they are involved with learning all aspects 
of cooking from seed to table.  Children are able to taste a variety of fruit 
and vegetables that they help grow and harvest. Of course the best part 
is the preparation, cooking and then sampling.   
 
Mr Cousins coordinates the program and is always looking to build a 
strong team of volunteers. If you are interested in helping out, see the 
reception staff or Mr Cousins directly. 

 
Story Time 
 
Is a community program run in the library every Wednesday morning 
from 9am for children under school age. The children are invited to 
participate in stories and song and are able to borrow books from the 
library. 
 

Supa Club (Scripture Union Primary Age) 
 
Supa club is held in the Undercover area on Wednesdays after school 
between 3.00pm and 4.00pm. Children meet and learn Christian based 
teachings that are age appropriate. If you would like your child to attend, 
please complete the form in the office and give to your child at their first 
attendance. Parents are responsible for their child's travel arrangements. 
 
 
 
 
 
 
 



Uniforms 
 
The uniform shop is run by our wonderful P&C. Order forms are 
available from our website and reception. Alternatively you can email 
them at singletonuniformshop@gmail.com   
 
§ We encourage uniforms to be worn by all students.  
§ School hats are worn for all outdoor sessions. Please make sure 

your child has one available at all times. We have a ‘No hat no play’ 
policy, which applies to all age groups. 

§ The uniform shop is open on Tuesday from 8:50am to 9:30am 
(Times subject to change) 

§ Pre-paid items will be delivered to your child’s class. 
§ A small supply of second hand uniforms is available.  
§ Footwear must be worn at all times. No thongs or skate shoes are 

allowed.  
 

ALL ARTICLES OF CLOTHING SHOULD BE CLEARLY 
 MARKED WITH THE STUDENT’S NAME 

 
Please Note: EFTPOS is available in the uniform shop 

 
 

 
 



Singleton Primary School Song 
 
 

We are the green and grey, 
Our place is by the bay. 

We are Singleton Primary School. 
  

A learning place for all, 
Standing proud and tall. 

They help us see the writing on the wall. 
  

Chorus 
S-I-N-G-L-E-T-O-N that’s our primary school, 
S-I-N-G-L-E-T-O-N Singleton Primary School. 

  
Learning games and fun, 
Another day has come, 

We’re off to Singleton Primary School. 
  

Teachers, students, friends, 
Together to the end, 

Always a helping hand to lend. 
  

Chorus 
S-I-N-G-L-E-T-O-N that’s our primary school, 
S-I-N-G-L-E-T-O-N Singleton Primary School. 

  
Up through all the years, 

We share the laughs and tears, 
We are Singleton Primary School. 

  
We are the green and grey, 

Our place is by the bay. 
We are Singleton Primary School. 

  
Chorus 

S-I-N-G-L-E-T-O-N that’s our primary school, 
S-I-N-G-L-E-T-O-N Singleton Primary School. 

  
SINGLETON! 
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